WEST DADE ACADEMY BELIEF STATEMENT
· EDUCATION IS THE RESPONSIBILITY OF THE ENTIRE COMMUNITY.
· THE QUALITY OF EDUCATION PARTNERSHIP DEPENDS UPON THE ESTABLISHMENT OF TRUST, OPEN COMMUNICATION, AND A SHARED DECISION MAKING PROCESS THAT INCLUDES STUDENTS, STAFF, ADMINISTRATION, AND THE COMMUNITY.
· THE STUDENT IS THE CENTER OF THE EDUCATIONAL PROCESS.
· EXPECTATIONS INFLUENCE ACHIEVEMENT.
· ALL INDIVIDUALS HAVE THE ABILITY TO LEARN.
· INDIVIDUALS ARE RESPONSIBLE FOR THE CHOICES THEY MAKE AND ACCOUNTABLE FOR THEIR ACTIONS.
· LEARNING IS A LIFELONG PROCESS.
· COMMUNICATION IS A SHARED RESPONSIBLY. 
· FAMILY IS CRUCIAL TO THE DEVELOPMENT AND WELL-BEING OF THE INDIVIDUAL.
· PEOPLE NEED A LOVING AND SECURE ENVIRONMENT.
· THE WORLD IS RAPIDLY CHANGING AND EACH INDIVIDUAL IS TO BE PREPARED FOR THESE CHANGES.
WEST DADE ACADEMY EDUCATIONAL PHILOSOPHY AND OBJECTIVE
· DEVELOP HIGHER-LEVEL THINKING SKILLS TO ENHANCE INTELLECTUAL PURSUIT.

· PROVIDE A SOUND KNOWLEDGE BASE IN CORE ACADEMIC DISCIPLINE.

· CULTIVATE AN APPRECIATION FOR LEARNING.

· FOSTER EMOTIONAL, SOCIAL, PHYSICAL DEVELOPMENT AND WELL BEING.

· NURTURE A POSITIVE SELF-CONCEPT.

· ENCOURAGE CREATIVITY.

· VALUE AND RESPECT INDIVIDUAL DIFFERENCES.

· PROMOTE ETHICAL AND MORAL CONDUCT.

· CHALLENGE STUDENTS TO REACH THEIR FULL POTENTIALS.

· DEVELOP GOOD STUDY HABITS AND
· ORGANIZATIONAL SKILLS.

ADMISSION

West Dade Academy accepts students of all race, color, ethnic origin, and sex.
All students must pass the previous school year to begin registration.  Passing grade at West Dade Academy is no less than a C (2.0) average. If a child has less than a C (2.0) average he/she must either attend Summer School or repeat the year.

All students will be given a placement test at the beginning of the school year.  This will allow the teacher to place each child at their grade level. 

West Dade Academy is a privately owned educational institution and is not obligated by law in keeping any student that has disruptive behavior.

REGISTRATION

Registration for West Dade Academy students will begin March 1st of every year.  New registrations, for students entering West Dade Academy will begin on May 1st of every year.

Students may be enrolled in the school at any time through out the year if space is available.  We strongly encourage you to begin at the start of the first quarter.  We strongly discourage you begin in the third quarter, because it might be a more difficult transition for the student, class and teacher.  

Exceptions may be considered if the child is intending to re enroll for the following school year.

ENROLLMENT PROCEDURES

 1.  Complete and sign the following forms:

      a. Registration form

      b. Emergency                         
Medical form

      c. Emergency contact card

2.  Receive a Parent-Student Handbook.

3.  Pay the non-refundable registration fee and book fee. Of $200.00
4.  Provide a copy of the necessary records: (birth certificate, transcripts, copy of social security card, and health records.

5.  Acknowledge full agreement with the school standards, policies, and procedures by signing the handbook agreements.

TUITION

All beginning fees must be paid by September.  Arrangements may be made at the office for payment plans.

Tuition payments are due by the 5th of each month.  After the 5th there will be a $25.00 late fee charge.  If tuition is not paid by the end of the month a $50.00 charge will be added, for every month tuition is not paid.

Students may lose their spot in class due to unpaid tuition.

Student receiving special scholarships are responsible for any unpaid payments from the scholarship fund.  
Students with unpaid balances will not be allowed to attend class.
CLASS SIZE

West Dade Academy strongly believes in one to one involvement with students.  For this reason class size must remain small.  We believe that there should be a maximum of 18 students per class.  This will give each child the attention and dedication he or she needs.  

IMMUNIZATION

The State of Florida requires the Students immunization records, copy of social security card and copy of birth certificate to be in their file.  It is necessary to have these records in the office by the beginning of the school year.  Any student that does not have their records up to date will not be allowed to return to school until they do so.  

MANNERS AND RESPECT
Both manners and respect are traditional ideas which we at West Dade Academy feel are still appropriate.  Whether at school, home or off school grounds where students are representing West Dade Academy, it is important to behave in an appropriate manner.  We do indeed; expect students to respect others as they would have others respect them.  There is no harm and much to be gained by being a “nice kid”.

VISITORS TO THE SCHOOL
All visitors must check in with the office before entering any classrooms.  If you are visiting a student for a birthday party, arrangements must be made a week in advanced with the teacher.

UNIFORM RULES

1. ALL STUDENTS MUST LOOK NEAT AND CLEAN.

2. ALL SHIRTS MUST BE TUCKED IN.

3. SHIRTS MUST NOT BE WRINKLED.

4. PANTS MUST START AT WAIST LEVEL.

5. A BELT MUST BE WORN WITH PANTS.

6. SHIRT CANNOT HAVE ANY HOLES.

7. HAIR MUST BE BRUSHED.

8. BOYS HAIR MUST BE WELL TRIMMED.

9. BOYS MUST SHAVE.

10. SOCKS MUST ALWAYS BE WORN.

11. BLACK SHOES MUST BE APPROVED.

12. NO BIG JEWELRY.

13. PLEASE KEEP MAKE UP TO A MINIMUM.

14. GIRLS NO EARRINGS ON EAR CARTLEDGE.

15. BOYS NO EARRINGS AT ALL.
PRE K 3 – K4
P. E.  UNIFORMS 

BLUE POLO SHIRTS

KHAKI PANTS
SOCKS 

BLACK SHOES 

KINDERGARTEN - 5TH GRADE

BLUE POLO SHIRT

KHAKI PANTS 

SOCKS

BLACK SHOES

BLACK BELT

6TH GRADE - 12TH GRADE

(BOYS)OXFORD SHIRT WITH BLUE TIE

(GIRLS) OXFORDS SHIRTS

(BOYS OR GIRLS) KHAKI PANTS

(GIRLS) KHAKI SKIRTS 

SOCKS

BLACK SHOES 

BLACK BELT

P.E. UNIFORMS

BLUE P.E. SHIRT

BLUE P. E. SHORTS

SOCKS 

SNEAKERS

WINTER WEAR

BLUE SWEAT PANTS

BLUE SWEAT SHIRT

JEAN DAY

Students are allowed to wear jeans & school shirt every Friday.

Girls
· No ripped jeans
· No low rise jeans
· Please keep under garments hidden
Boys

· No baggy jeans

· Please keep under garments hidden

West Dade Academy will have random uniform check; students without complete uniforms will receive a uniform violation form.  Student will also call home and someone will have to bring the uniform to school for them.  If you get three violation forms, you’ll receive a detention.  After three violations the student will have a detention. After nine violations, the student will have one week out door suspension and an “F” in all subjects for that week. 

Boys forgetting their ties at home must rent one from the office for $5.00 a day.

LOST AND FOUND
All items lost will be placed in the office Lost and Found area.  Children are encouraged to turn in any items found that does not belong to them.  Students should never carry large amounts of money.

TEXTBOOKS

Textbooks are issued at the beginning of the school year to each student. It is their responsibility to cover all books, to take care of all books and not to lose them.  It will be the responsibility of the student/parent to pay for the replacement of a damaged or lost book.

COMPLAINTS AND GRIEVANCES

It is the goal of the school to resolve student/parents complaints and grievances at the lowest level.  Students/Parents are encouraged to address problems to the teacher or other employee, other than the administration, for resolution of the complaint.  If the complaint cannot be resolved, the student may discuss this matter with the principal.  

Parents are urged to come in, in an orderly fashion, any disturbances or rude behavior by the parent will result in student expulsion.

All problems will be handled by appointment, in an adult manner.

ENTERING AND LEAVING THE BUILDING (TARDY/LEAVING EARLY)

Students arriving at school late or leaving the building before the end of the day are to report to the central office to receive a pass or to sign out of school, stating the time, destination and reason for leaving, and who has given permission to leave.  Any person picking up a student must be registered on the emergency contact card of the child.   Students will not be allowed to go home with anyone not registered. 

School doors will open from 7:30a.m. Until          5:30 p.m. Any student entering the building after 11:00a.m.needs to have a doctors note or they will not be permitted into the building.

Students are allowed to be tardy two times without consequences on the third tardy the student will get a detention.  Every 3rd tardy will count as one day absent. Excessive tardiness may result in suspension. Students are not allowed to cross the street or leave the school’s premises  to purchase food/drinks before or after school.   
ABSENCES

Students are expected to be in school everyday that classes are in session.  Parents should demonstrate their concern for instructional time by scheduling appointments and other activities after school hours.  West Dade Academy requires that a note explaining the absence, of a student is brought to the office the day after.  Someone will be there to stamp the note, excused or unexcused.  Doctor’s notes, death in family, note written by a parent, or ill family members will be considered to be excused.   Only 10 absences will be allowed that are excused by a parent and 10 that are excused by a doctor.  After the 20th absence, mandatory summer school will be enforced to pass the year. 

The office should be informed in advanced if an unavoidable vacation or traveling time occurs.  Each child is responsible for any class work or homework, and test missed during their absences.

DROP OFF PROCEDURE

1. ALL STUDENTS MUST BE DROPPED OFF IN THE FRONT OF THE SCHOOL.

2. SMALL CHILDREN MUST BE WALKED TO CLASS.

3. ALL STUDENTS MUST ARRIVE ON TIME.

4. PARENTS MUST LEAVE THE CLASSROOM BEFORE 9:00A.M. SO CLASSES MAY BEGIN.

5. STUDENTS ARRIVING LATE MUST GET A LATE PASS FROM THE OFFICE.

PICK UP PROCEDURE

1. Students that do not attend after school must be picked up at dismissal time.

2. Students should be at pick up area.  Students will not be allowed to wonder around the school grounds.

3. Students not picked up by dismissal time will be taken to after school.  Parents are responsible for the after school charge.

4. Parents please avoid honking your horn when arriving to pick up your child.  

5. Parents must sign out students leaving early.

CHILD CUSTODY

It is very important that the office has on file copies of legal papers that affect custody, visitation rights, or access to records.  In case custody has not been awarded to one parent, we cannot legally prevent either parent from picking up the child.

We cannot uphold verbal requests to deny a parent access to their child or his/her education records without a legal and binding document stating such restrictions.

Please submit copies and updates to the office as soon as possible.

TELEPHONE CALLS

Students will not be allowed to make or receive any personal phone calls during school hours.  In case of an emergency or illness the student will be allowed to call a parent or guardian only.  Parents please limit the amount of calls to the school.  Students will only be called out of class to talk to you if it is an emergency.  Pick up arrangements should be made prior to coming to school.  Students will not be permitted to call home to leave with a friend.  A written note by the parent must be turned into the office the morning you will be leaving with a friend.  

FLOOD OR HURRICANE EVACUATION

In case of an emergency (cancellation, delay, or early dismissal) due to weather, parents will be called to pick up their child early from school. If you are in doubt if school will open due to weather please call the school office and there will be a detailed message on the answering machine stating if school has been cancelled. When a hurricane warning is issued school will close early. You should keep alert with the news of school openings. Or call our school office for more details 

MOTOR VEHICLES

Motor Vehicles are not to be driven during school hours unless permission is granted by the administration.  Permission to drive on school property may be revoked if a student fails to abide by state or school rules regarding motor vehicles while operating on school property.  

School rules on driving in school property:
1. Speed zone inside the parking lot should remain at 3 mph.

2. Always act responsible by watching out for pedestrians.

3. Take care of cars around you when opening doors or pulling out of parking spaces.

4. Always wear your seat belt.

SPECIAL EVENTS

Dances are held throughout the year on special occasions.  Once you have left the dance you will not be permitted to return. All dances must be approved by the principal prior to booking.  

Only students and their registered guest are eligible to attend school dances.  West Dade Academy students are responsible for the actions of their dates.  Students must always act in their best behavior during school dances.  All school rules apply during dances.

HALLWAYS

Homerooms will be assigned to all students.  After arriving to school in the morning, report to your homeroom class.  You must be in homeroom by:

Pre K - Elementary  
             9:00a.m.

Middle School


9:00a.m.

High School                              
9:00a.m.

All students in the hall-way, without a pass

will get a warning.

EMERGENCY CONTACT INFORMATION
Your phone number and an emergency number will be requested from the office at registration or on the first day of school. Our purpose is to have accurate, up-to-date information so you can be located in/case of injury or illness.  First-aid can be administered and parents will be contacted in case of any serious problem.  The emergency contact card is very important to have, if your child is seriously injured and needs immediate physician’s care we would need to reach someone who can give your child permission for treatment.  These numbers are also important when your child becomes ill and must be sent home from school.  If you are not able to be reached, someone needs to be able to care for your child until you can be reached.  It is important to have phone numbers of family members who live close to school.

HOMEWORK

Homework is assigned to reinforce skills that are taught in class. To facilitate the completion of homework, the school uses the following procedures:

· Students will use a special homework notebook designed for children to write down assignments.   All students must have one. 

· Student should exchange phone numbers with a friend incase of absences.  It is the student’s responsibility to find out what was missed if he/she was absent.

· Homework must be turned in on a daily basis. After 3 incomplete homework assignments, students will receive a detention.

· Parents must make themselves responsible, in helping their child daily, with homework.

· Students returning to school without homework will result in a detention.

FIRE DRILLS

TO ASSURE QUICK AND SAFE EVACUATION FROM THE SCHOOL BUILDING, FIRE DRILLS WILL BE CONDUCTED THROUGHOUT THE SCHOOL YEAR.  ALL CLASSROOM TEACHERS WILL HAVE DIRECTIONS POSTED AT THE FRONT OF THEIR ROOMS.  AT THE SOUND OF AN ALARM, THE FOLLOWING RULES MUST BE OBSERVED. STUDENTS WILL:

· WALK QUIETLY, QUICKLY AND IN AN ORDERLY FASHION TO THE EXIT.
· ONCE OUTSIDE, REMAIN WITH THE CLASS AND TEACHER.
· WAIT FOR INSTRUCTIONS FROM THE TEACHER TO RETURN TO THE CLASSROOM.
Alert Code Reference

As a quick reference and reminder for all staff and students, the following Alert Codes will be used when an emergency situation arises. For specific information on each procedure, please refer to individual instructions:

CODE RED




Emergency Response (Hostage, Hostile Intruder,Suspicious Intruder, Weapons) – Lockdown Mode, Disregard any Fire Alarms. Students will:

· Get under table until they hear “all clear”
During code red, parents will not be allowed to pick up students.
CODE YELLOW

        
Code Red at another school. Teachers will lock doors and continue classes
CODE GREEN


       
 Code Red has been lifted

All Clear




The emergency is over

DISCIPLINARY GUIDE

Our goal is to provide a positive environment that is conductive to learning.  Without the proper classroom, hallway, and cafeteria behavior, the opportunities to learn and enjoy school are diminished for students.  The school, home, and community must all work together to provide a physical, emotional, and intellectual environment.  This will allow students to have a successful and safe educational experience.

When students demonstrate that they are not capable of handling their freedoms and responsibilities, then it becomes the schools responsibility to withdraw these freedoms and privileges in order to maintain the proper school environment.

Conduct of students which interferes with the maintenance of a good learning environment will be considered a VIOLATION of discipline.  VIOLATION of discipline will NOT be tolerated.  Some forms of misconduct which all students are to refrain from and will result in disciplinary action ranging up to suspension and expulsion include:

1. DISRUPTION OF SCHOOL THROUGH VIOLENCE, FORCE, INTIMIDATION, FEAR, PASSIVE RESISTANCE, OR ANY CONDUCT THAT SUBSTANTIALLY AND MATERIALLY DISRUPTS THE SCHOOL AND THE LEARNING EXPERIENCE OF THE STUDENTS.

2. DAMAGE OR DESTRUCTION TO SCHOOL PROPERTY, OR PRIVATE PROPERTY WHILE UNDER THE AUTHORITY OF THE SCHOOL.

3. VERBAL OR PHYSICAL ABUSE TO SCHOOL                                                                 PERSONNEL AT ANY TIME OF THE DAY.

PRE K AND KINDERGARTEN

DISCIPLINE

1. The teacher will use various attention getters in the classroom: bell, turn lights off or sing a song to start new activity.

2.  Time-Outs (about 5 min.  long)
3. Keep child in from play ground.

4. Behavior modification program.

5. Parent/Teacher conference.

VIOLATIONS

Any student observed by a staff member or a law enforcement official doing the following will be expelled from West Dade Academy and the authorities will be contacted.  
1. Possession of alcoholic beverages
2. Drugs
3. Weapons including (guns, pocket knives or sharp objects).
4.  Possession of tobacco products
5.  Stealing or vandalizing school property (If school is vandalized the parent is responsible in fixing or replacing damaged area or object.)
UNAUTHORIZED ELECTRONIC DEVICES
1. Cell phones
2. Portable gaming devices

3. Smart watches

4. Tablets (unless used for school purposes)

West Dade Academy will not be responsible for any lost, stolen or confiscated items.  Teachers have the right to confiscate any of the above items from a day up to the end of the school year.
LEVEL I MISBEHAVIOR (FRIDAY DETENTION)

1. Failure to complete assignments.

2. Failure to follow teacher’s directions.

3. Failure to be adequately prepared for class.

4. Disturbing others during instructional time.

5. Exceeding appropriate noise level.

6. Failure to raise hand to be recognized or to speak in class.

7. Defiant attitude and/or lack of respect towards others.

8. Improper use of school property.

9. Cheating or lying.

10. Chewing gum.

11. Horse-playing 

12. Bringing unauthorized items to school (not those specified in level three misbehaviors.)

13. Throwing objects.

14. Teasing or name calling.

15. Using inappropriate name calling.

16. Dress code violation.
17. Breaking phone rules
LEVEL II MISBEHAVIORS (SUSPENSION)

1. Showing disrespect to school personnel and students in action, word, and gestures.

2. Falsification of records or signatures.

3. Misbehavior at school sponsored activity (including school trips.)

4. Possession on/or use of inappropriate material/items.

6      Theft, abuse or extortion of other person’s             personal properties.

7.    Vandalism, defacing school property.

8.    Fighting (physical or verbal).

9.    Bullying/harassment
10.  Unauthorized use of phone.
11. Any other level II offense.

LEVEL III MISBEHAVIORS           (SUSPENSION/EXPULSION)
1. Repeated Level I or II misbehaviors.

2. Threats or acts of violence directed toward others or the school.

3. Indecent exposure.

4. Tampering with fire alarm, fire extinguisher, or emergency activation system.

5. Leaving school grounds without permission.

6. Possession of weapons.

7. Bomb threats.

8. Parents causing commotion, disruption or demonstrating rude behavior.

9. Any other Level III offense.

CLASSROOM RULES

1. RESPECT YOUR TEACHER.

2. DON’T SAY UGLY OR BAD WORDS.

3. DO ALL YOUR WORK.

4. DO NOT THROW THINGS.

5. BE NICE TO OTHER STUDENTS.

6. DO NOT LEAVE THE CLASS WITHOUT PERMISSION.

7. BE ON TIME.

8. WORK TO THE BEST OF YOUR ABILITY.

9. ASK QUESTIONS, THE TEACHERS ARE HERE TO HELP YOU.

10. BE ORGANIZED.

11. HAVE ALL SUPPLIES READY FOR SCHOOL.

HALLWAY RULES

1. Walk!

2. Be quiet.

3. Show respect.

4. Have a pass from a teacher.

CAFETERIA RULES

1. Walk 

2. Speak quietly.

3. Raise your hand for assistance.

4. Stay in your seat until excused.

5. Keep your area clean.

6. No food throwing.

RESTROOM RULES

1. Report restroom problems to your teacher.

2. Use soft voices.

3. Conserve supplies.

4. Remember to flush.

5. Dispose of sanitary napkins in trash cans.

6. Wash and dry your hands.

BREAKING OF THE RULES WILL LEAD STUDENTS IN PAYING FOR THEIR CONSEQUENCES.  
SUSPENSION

West Dade Academy is dedicated to offering every student the opportunity to learn and experience success.  From time to time, a student may be having difficulty making the most of the regular classroom offering because of inappropriate behavior.  The teams of teachers who are in charge of the students take the first line of discipline.  If after repeatedly dealing with an ongoing problem the student’s behavior has not improved, the student may be referred to the office.  If during the course of the conference it becomes evident that the student is not ready to return to regular classes, a decision may be made to suspend the student.

Any student, who violates school regulations pertaining to smoking, alcohol, drugs, fighting, threats to harm others or continued and willful disobedience to school employees, will be suspended.  A suspended student will not be able to return to class until it is authorized by the administration of the school.

FRIDAY  DETENTION

Friday detentions are held every week from 3:00p.m.to 4:00p.m.Detention punishment will vary from doing assignments to cleaning up the school grounds.  Administration will decide the punishment for each student. A cost of $25 will be mandatory.
CONTAGIOUS DISEASES

An important aspect of school health services is to keep contagious diseases in the building at a minimum.  The aid and cooperation of all parents/guardians is essential in this area.  In order to prevent the spread of diseases, you are requested to keep your child at home if he/she has fever, chills, cough, cold, sore throat, swollen glands, earache, toothache, headache or other pain, vomiting, diarrhea, redness or discharge from the eyes, head lice, or any skin rash that might be contagious.  It is suggested that you consult your child’s physician if any of the above symptoms are present.  A doctor’s note may be required for your child to return to school.

CURRICULUM
West Dade Academy uses the A Beka Book curriculum in all the grade levels.  The following is the list of courses.

K3- 5th GRADE

1. ARITHMETIC

2. SCIENCE

3. SOCIAL STUDIES

4. SPELLING

5. PENMANSHIP

6. PHONICS

7. READING

8. ENGLISH

9. SPANISH

10. P.E.

11. COMPUTERS

12. ART

6TH GRADE

1. LANGUAGE ARTS

2. READING

3. SPELLING/ VOCABULARY

4. CREATIVE WRITING

5. HISTORY

6. SCIENCE/HEATH

7. ARITHMETIC

8. ART

9. P.E.

10. COMPUTERS

7TH GRADE

1. ENGLISH 7 

2. LITERATURE

3. SPELLING/ VOCABULARY

4. CREATIVE WRITING

5. HISTORY

6. SCIENCE/ HEALTH

7. BASIC MATHEMATICS

8. ART

9. P.E.

10. COMPUTERS

8TH GRADE

1. ENGLISH 8

2. LITERATURE

3. SPELLING/VOCABULARY

4. CREATIVE WRITING

5. HISTORY

6. SCIENCE/HEALTH

7. PRE-ALGEBRA

8. ART

9. P.E.

10. COMPUTERS

9TH GRADE

1. ENGLISH I

2. WORLD GEOGRAPHY

3. PHYSICAL SCIENCE

4. ALGEBRA I

5. P.E./ HEALTH

6. SPANISH I

7. Computers I 

10TH GRADE

1. ENGLISH II

2. WORLD HISTORY

3. BIOLOGY

4. GEOMETRY

5. Team Sport

6. SPANISH II

7. Computers II

11TH GRADE

1. ENGLISH III

2. U.S. HISTORY

3. CHEMISTRY

4. CONSUMER MATH

5. ELECTIVE

6. ELECTIVE

7. ELECTIVE

12TH GRADE

1. ENGLISH IV

2. AMERICAN GOVERNMENT/ ECONOMICS

3. PHYSICS

4. ALGEBRA II

5. ELECTIVE

6. ELECTIVE

7. ELECTIVE
ELECTIVES
1. OFFICE AIDE

2. CHILD CARE

3. BUSINESS MATHEMATICS

4. ANATOMY

5. WORK EXPERIENCE

6. COMPUTERS I / II

7. P.E.

8. TEACHERS AIDE

9. SPANISH

10. YEARBOOK/ NEWSPAPER

REQUIREMENTS FOR GRADUATION (24 IN TOTAL)
1. ENGLISH                                 4 CREDITS    

2. HISTORY                                  4 CREDITS     

3. SCIENCE                                 3 CREDITS

4. MATH                                       3  CREDITS

5. FOREIGN LANGUAGE            2 CREDITS

6. PERSONAL FITNESS               1/2 CREDIT

7. HEALTH/ LIFE                         1/2 CREDIT

8. PHYSICAL EDUCATION        1/2 CREDIT

9. FINE ART                                   1 CREDIT

10. ELECTIVES                             5.5 CREDITS
PROGRESS REPORT
In the middle of each quarter a progress report informing parents of the grade level in each subject will be issued.  At this time parents should call and schedule parent teacher conferences to see if any improvements can be made.  

All students must return the progress report to sign the following day their teachers.

REPORT CARDS

Report cards are issued at the end of each quarter.  The report card will have a column for the semester grade, effort, days absent and days tardy.

Children that do not meet all the requirements will not receive a repot card or transcripts.  

· Students must have all credits. (Graduating students must have all required credits approved before graduation.)

· All students must have a passing grade of C or higher.

· All summer school make-up must be completed and passed.

· All fees must be paid.

GRADING SYSTEM

100% - 90%        A          EXCELLENT

  90% - 80%         B          GOOD

  80% - 70%       C          AVERAGE

  70% - 60%        D          BELOW AVERAGE

  60% - BELOW   F           FAILED

P. T. A. 

Our P.T.A is made up of parents and teachers working together to help our school raise funds and buy materials for students. Once a year charge of $35.00 will be billed to each student.  The only obligation you have with P.T. A. is the fee.   Parents that wish to be active members are welcomed to fill out the P.T.A. application.  

We have a few fundraisers that help collect money throughout the year.

ALL PARENTS MUST PARTICIPATE IN THE FOLLOWING EVENTS: (MANDATORY)

· MUST PAY OR WILL BE BILLED AT THE END OF THE MONTH:

· $35.00 P.T.A. FEE
· $10.00 a month for jean day

· $50.00 christmas catalog

· $50.00 pizza cards

· $50.00 popcorn sale
· CHRISTMAS SHOW (MUST PURCHASE ONE TICKET)

· CHOCOLATE SALE (MUST SELL ONE BOX)

SPECIAL SCHOOL EVENTS

ALL STUDENTS MUST ATTEND!

JUNE- AWARD CEREMONY/COMMENCEMENT        
MAY-  END OF THE YEAR TRIP (OPTIONAL)
 OUTSTANDING TUITION WILL RESULT IN NOT GETTING REPORT CARD, TESTS OR GRADUATING.

GRADUATION/PROM
A graduation/ commencement ceremony is held each year at the end of the year.  Kindergarten, 5th grade, 8th grade and 12th grade walk graduation with their cap and gown and receive their diplomas. At this time, we acknowledge those who did well through-out the year with metals and certificates.  All family members are welcomed.  Please purchase tickets in the front office.

SUMMER SCHOOL 

· SUMMER SCHOOL IS REQUIRED IF A STUDENT RECEIVES A D OR AN F ON ANY SUBJECT ON THEIR REPORT CARD.

· STUDENTS THAT DO NOT MEET ATTENDANCE GUIDELINES ON ABSENCES (AFTER 20 ABSENCES, MANDATORY SUMMER SCHOOL IS REQUIRED.) 

· INCOMPLETE ON A SUBJECT OR FINAL EXAMS.

· SUMMER SCHOOL IS 4 WEEKS LONG.

· ONLY 2 ABSENCES WILL BE PERMITTED DURING SUMMER SCHOOL, UNLESS SPECIAL ARRANGEMENTS HAVE BEEN MADE WITH THE OFFICE.

. 



TRANSCRIPT

ALL TRANSCRIPTS MUST BE REQUESTED FROM THE SCHOOL, COLLEGE, OR UNIVERSITY OFFICE.  A COPY OF SENIOR TRANSCRIPTS WILL BE MAILED TO THE STUDENT’S ADDRESS ALONG WITH THEIR REPORT CARDS.  WE MUST HAVE A COPY OF THE S.S. CARD AND BIRTH CERTIFICATES IN ORDER TO HAVE TRANSCRIPTS PREPARED.  TRANSCRIPTS WILL NOT BE MAILED IF THERE IS AN OPEN BALANCE .
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